August 13, 1999
TO Al'l NOAA Enpl oyees

FROM Erica Zi mrernman, M D.
Medi cal Director, NOAA Health Units

RE: I ndoor Air Quality

The feedback that the NOAA enpl oyees provided in the Town Hall Meeting on June
24, 1999, and the Focus G oup held on July 28, 1999, reveal ed concern about the
utilization of the nedical data collected in the Health Unit. In response to
those concerns, below is an outline of the process of data collection and
utilization regarding Indoor Air Quality synptons.

1. The patient will contact the Health Unit in SSMC2 (301-713-0545) to schedul e
an appoi nt nment.

2. The patient will receive four docunents to be reviewed prior to the Health
Unit evaluation; the

3. CD-137 form the CA-2 form the Cccupant Survey, and a nedical release form

4. The Health Unit evaluation will be initiated by the nurse and continued by
t he physici an.

5. The Cccupant Survey will be forwarded to the Industrial Hygi ene Team

6. The patients will have further medical evaluation and treatment provided by

t heir personal physician.

We have been working closely with the Facilities Division and the Industrial
Hygi ene Team to provide a safe environnent. W have incorporated the attached
Qccupant Survey to provide specific details to the Industrial Hygiene Team in
order to better analyze, evaluate, and resolve Indoor Air Quality.

Inquiries concerning | AQ issues, or reports of IAQ incidents, my be directed to
Joseph Terra, CIH and/or Julie Sobelman, CH CSP (USPHS/ DFOH consultants).
Their phone nunber is 301-713-2222, or you may reach them by e-nmail at

dfoh@ofa.noaa.gov. |

The 1AQ information reported to the Health Unit and/or the Industrial Hygiene
Team will be reviewed by a board-certified occupational physician, and further
anal yzed by nenbers of the Industrial Hygi ene Team

Sunmary reports describing the results of the 1AQ survey, as well as sanpling
results, wll be nade available to enployees following a technical review
However, the primary means of enpl oyee conmunication will be through postings on
the NOAA web site.

H nts for Mintaining Your Health at Wbrk

__Take heal th breaks throughout the day

_For 5 - 10 minutes in the norning

_During lunch

_For 5 - 10 minutes in the afternoon

_Drink water throughout the day, six 8 ounce gl asses
_Limt caffeinated beverages, as they will cause water |oss



